
 

 

Online Enrollment Packet Instructions for New Applicants 

1. Log into your Parents Web Account, go to www.renweb.com 

2. Select the Login button  from the menu bar located at the upper right hand corner of the 

screen 

 
 

 

 

 

3. Select the  Parents Web Login button from the drop-down menu.  

 
 

http://www.renweb.com/


 

 

4. Select  the Create New ParentsWeb Account link 

 

 
 

5. Enter IF-IL into the District Code field  

6. Enter your email address (must be the same email you provided in your Online Application 

to the school)  

7. Click the Create Account button 

 

 



 

8. You will receive an email from RenWeb Customer Support containing a link that will allow 

you to create your username and password.  For security purposes the link will remain active 

for 6 hours only  

a. Please click on the link provided in the email 

b. A Change/Create Password screen will open.  You may use the default 

username provided, or create a new username   

c. Then type in your desired password into the Password field and Confirm field 

d. Click on the Save Username and/or Password button  

9. Type in the district code IF-IL and your username and password 

10. After logging in, click on the Family Information button in the left menu 

 
 

11. Click on the Enrollment/Reenrollment link 

 

 



 

12. Click on “Start Enrollment Packet” for the desired student 

 

 
 

 

 

 

 

13. Please read through the instructions carefully, then select Next. 

 



 

14. Enter all enrollee information. The red * indicates required information. You will not be able 

to submit the packet until all required fields are entered. You may forward through the 

screens and return to previous screens by selecting the appropriate tabs located at the top. 

 

 

 



 

15. Enter the Parent/Guardian Information 

 

 

 

 

 

 

 

 

 

 



 

16. Enter emergency contacts and authorized pickup.  

 

17. Enter the appropriate responses for the Home Language Survey 

 



 

 

18. Enter all medical information 

 

 

 

 



 

 

 

 

19. Please select your decisions for the Program Participation and Release Form  

 

 

 

 

 

 



 

20. Upload all required documents.  

a. There are different requirements pending the grade level you are applying for. 

Most of these differences are based on required health related documents that are 

mandated by the Illinois State Board of Education.  

b. We highly recommend you download the required health forms and submit them 

to your physician, dentist, optometrist/ophthalmologist, and/or audiologist to fill 

out. 

We will accept documents that are generated by the practice, as long as they will 

provide the information that the state is requesting. To avoid any confusion or 

documentation that the practice did not provide, that is why we recommend you to 

download the forms available. 

 

 

 



 

21. Please read through the Financial Assistance section.   

 

22. Agree to the terms and conditions for Financial Responsibility. You will be directed to check 

the box and provide your full legal name.  

 



 

23. Please click on the links for more information regarding Tuition and Fees and FACTS 

information. IFS partners with FACTS as part of our tuition management and financial 

assistance assessments. Select the Go to FACTS button. The screen shot below does not 

show the tab because there are required fields that have not been completed yet.  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Log into your FACTS account. Do NOT create a new account if one already exists. This will 

create duplicate records. Please notify our main office if you have accidently created one. If 

you have NOT created a FACTS account, click on the Create a username & password tab. 

 

 

 

 

 

 

 

 

 

 



 

24. Check the box for the correct contact information or Add New. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

25. You are now at the home page for your account. There may be a balance still indicated on 

here from the 2016-2017 school year if you have any children currently enrolled, do not be 

alarmed. Select the Set up a Payment Plan link.  

 

26. Select the radio button for 2017-2018 School Year. 

 



 

27. Select the Begin button. 

 

 

28. Verify your contact information. Please select the check box for Use e-mail 

correspondence. 

 



 

29. Create a payment plan for the student(s) you are enrolling. Please make sure you are 

entering all the students you wish to enroll. This includes any returning students and new 

students you wish to enroll.  

 Enter the student(s) name and grade level.  

Please Note: 

When you begin a new enrollment packet in RenWeb for your other children, you will be 

again directed to FACTS. However, you will not have to create a new payment plan. 

FACTS will recognize that a payment plan with all of your children already exists and 

you will have the option to return to RenWeb to continue with the remaining steps.   

 

 

 

 

 

 



 

30. Select your choice for payment plan options. Our monthly payments are set up on a 10 month 

plan, beginning in Aug till May.  

 

 

 

 

 

 

 

 

 

 

 



 

31. Select your method of payment. You have two options for providing either your bank 

account number or credit/debit card. There is a 2.75% processing fee if you are providing a 

credit/debit card. 

 

 

 

 

 

 

 

 

 

 

 

 



 

32. Payment details continued… Select the check box for Yes, please enroll me in auto pay for 

incidental expenses, if you chose to do so. Incidental expenses are fees that are outside of 

tuition, i.e. field trips, hearing & vision exams, PSAT/ACT/AP exams, overdue library fines, 

etc. Parents/Guardians do have an option to opt out of Auto Pay for Incidental Expenses. If 

you chose not to select this option, an invoice will be generated and sent to you via email or 

postal. It will be the responsibility of the Parent/Guardian to ensure payments are received by 

the due date. Payments to FACTS can be made via over the phone with FACTS, postal, or by 

logging into your FACTS account and making payment. Going forward, we are no longer 

accepting payments directly at the school. Payments must be conducted through FACTS. 

 

 

 

 

 

 



 

33. Select the day of the month you would like funds to be deducted from your bank account or 

charged if you have provided a credit/debit card. (Pending the payment method you had 

selected earlier). 

 

 

 

 

 

 

 

 

 



 

 

34. Check the box for I have read and accept the terms and conditions of this payment plan. 

Then click the Authorize button.  

 

 

 

 

 

 

 



 

 

35. Click on the Continue RenWeb Enrollment button 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

36. After being directed back to RenWeb, the following confirmation should appear.  

Thank you for making your payment method selection with FACTS. 

Please contact the school to make any changes to your payment plan. 

 

 

 

 

37. Please review your enrollment packet. If you have submitted everything you will not see any 

fields that have a Required listed. You will not be able to submit the packet until all required 

fields have been entered. Select the View PDF button if you would like to retain a copy of 

the packet for your records. 

Select the Complete Review and Submit Enrollment Packet button. 

 



 

 

 

38. Select the Submit Enrollment Packet and Make Payment button. 

 
 

39. Enter your payment method and information for the registration fees. 

 
 

 

 

 

 

 

 



 

40. Verify your information and select the Pay tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

41. The following confirmation should appear.  

Please return back to your Parent Web account to enroll other students. You will have to go 

through the same process for each child you wish to enroll. 

 

 

 


